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Before Departure (= ™)

Apply for your Severance and Security Deposit Return
Ezlzm & oxF eta AY)

(In most cases, you will receive your severance and Security Deposit after your
departure. Please make sure you give your school your bank details correctly.)

Pay all your bills - phone/electricity/internet etc

(2222 - MpA7|7IA/RHY S - HE)

Apply for Pension Return (Zoloiz stE AIX)
(more information at www.english.nps.or .kr)

Sign “Pledge of confidentiality Form” (&|X|X} HQtAM UM ZEtA])

Return your ARC card (/=9 SE3 e
(At your respective Immigration Office branch or at the Airport)
(E=ALFA OlLH S £= alAliof B

After Depariure (W= ¥)

Submit the followings for your Exit Allowance (EZSYUMT HE)

1. One way flight ticket / itinerary / receipt to your home country.

2. Boarding pass or a scan of stamp on your passport

3% All of the above which must clearly state your name and the departure date.

Collect your Exit Allowance, Severance and Security Deposit
(E= X2l EXg oXa +=3)
(Please note that if there is any unpaid bills or damages at the

accommodation it will be taken out from your security deposit. )

X}

Z=0f iy

1) Of|X|=(Security Deposit)

D FeIefel 3y, MEUA L= ol BHsiol WY 8 4 A=

Lt) of2& 300,000 x37H&= 900,000 oiE ZEXIZLe| AUNX|

% WISA| 20i8 x|Z8 3 2ofgl @A)

=] = =
w HOI2I WAL Sol5tol FUE AMN SHETH =SHol NEE

QT E ?I5to] AlXol 2 ZHE | ISA=FE HE
o

X




oF

MO|XF2 FHUEZ 28 o|x[Z0] ot

ol
—

b

__o__ﬁ

g

(1) ME
(2) of x|

K]

<0

2 i

o]
na

2 T DEX|A A 2F

=
e

o-

ol
o

[I[e]

<

%l

ofn

HpLt
[y =]

HE o] Algf

Nl =

ool 2= ALRE &

[=)
=

of
o

TENT T4

7t

o}

SA 22,

ol

il

S

A1

W)

040
B

lHo

S
i
o?
<k

00
ofll

ol
&I

Hr

0.

ot

Kl
il
oK
3l
i1

Kk

!

oll

!

ol
un
[
0l

S

=0[|0, CIE 2A0{=9|

| (www.kcab.or.kr) 2]

HEtA LS A&

C

I =

o










<A Z7[EWsH QlrQlAAM

<FA2> 2018 7 |=uSE ATAEZ WAL DSH M
<A FHE 71 H HIE 2lLlAAM
<AL ofx = S2M

<YAIS> 210{3IAO{EZ WAL ESHEAM

<YAIG ~ 6-1> A0{TIH{EZ WAL E2|FI= Of|A|
<A ERImEiE|AlRA SENIEA

<YAR> ZEASAM HHAM AMEAM

<ZAI9> l-&=K[&H| MEAM

<SAM0> 25 AR

<QUAAM1> H= HMIM

<ZFA2> 7104771 XME[CF 0fA|

<YAN3 ~ 13-1> KA MEA, RHAH2F ZI[ZEA
<YA4 ~ 14-2> 278N Mz, uALSe)
<YANS ~ 15-1> Muix| A3 MEM 2 olssl 2k
HEMHTS] AMEHA, =7 SM

<UANM6> S|l A] HM

KYAIT> D72k K| EHolM

KQFAl8> IOtz Elo|A]

<ZA19> EXFEAM

<YAR0> DA =HoIM

<FAI21> ARAL EHOIA 0fA

<YA22> MHEZIDE oAl

<QFAIR3 ~ 23-1> HOIMQIM (RIZ/E|ZIX])



2018 Ro{RIFo|RxTA} HE U BIX[H
A1 SIEQIAHIN OflA|

BT ul8E HO{UFOIE T ulAl BEX] 21==Q0H M

i . . . . .
s Gyeonggi Provincial Office of Education
Hi X1 .
) OO =&&tu ( OOElementary School)
(Appointed School)
AR e
R EamE k) &l / OIEXt New (V) Transfer € )
= =
SEHY 170301001 o e
(GPOE Reg No.) (New/Transfer)
Previous School
4: OO =\ O &t
- ik () (V)
(Name) (Gender)
o|&: OO0 Male Female
=5 5=
1} =
(Country of Origin) 1= (US) (Pay Level) 3S= (Level 3)
% H|T: Ofzlxle| A HimA| &
(Finances Transition) | (Severance) =T == =
== 5 RlH| HoA[7| HiEHCt
um XZYE | 23Xk e % H|T 23NN SUNTE
(Payments needed | (Entrance (v ) | (Settlement (v ) | HIEA| ol ZHXIZZ HI|A]7|
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fojm x1zg=s | A= # B[
(Payments needed | (Security (v )
by the NET) Deposit)
EIALE

(Note to School)
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2018H e ZI|EnSH HUHOEZ AL DA A
CONTRACT FOR 2018 NATIVE ENGLISH TEACHERS OF
GYEONGGI PROVINCIAL OFFICE OF EDUCATION(GPOE)

Cietll= Z7|=nS|Z (0[5t "ngAt"2t ohCf)ut =22 HO (L)
(OI5} "m|ngXt"2t otoh2 CHetRl=el | O E=1At
M2 MYS floto] L3t 20| 1E Aofs MZ

This Contract of Employment (hereinafter referred to as “Contract”) is made by and
entered into between the Superintendent of Gyeonggi Provincial Office of Education
(hereinafter referred to as "Employer”), and the Native English Teacher

(hereinafter referred as "Employee”) a citizen of

387 @ @ L~ W ®@ o
- Term of Employment : A one-year period from , 2018 to , 2019 .
- 1857 9 F0(Pay Level and Salary)

O 1+s&: o=t | [0 1+level/ _ KRW per month

01 e o=t | (O1llevel/ __ KRW per month

O 2+52: 33t & 1 2+level/ KRW per month

0O 2 s&: o3t & 0 2 level/ KRW per month

Hizx (5H)

@ O] BEAME Hietl=el AUSHEZAL MET-2E Aol Yoz MEE i
At Aot ngx =

@ < FHAAH S H
ArlEzE 2R X

Article 1 (Purpose)

@ This Contract sets forth the terms and conditions of employment for the Employee’s
participation in the English Program in Korea as a Native English Teacher (hereinafter

referred to as NET).
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@ The terms of this employment of this Contract shall take precedence over School
Employment Regulations and Policies.

H2x= (1E8SE)

@® DEAE HAEXAE = AAM MF0H BAE S52=2 LESC)

@ OREA= = AAM *11—01| YAE 1E&Se0 HE Y MRE DEXA HMEZoHOF StCt.

@ = A%M MFO| BAlE 18 s82 187 AR 7[EeR 4EE AolH, 187|¢t
T 18582 BB @=C

@ A Al stul A0 X7 'r|_5|'04 1 OJ2tel Aors otAl & 8% 350¥ olgel 38
H2 14 82z ¥LEn s34 2 ok

Article 2 (Pay Category)

@ The Employee shall be hired pursuant to this Contract with the Pay Category set forth
at the beginning of this Contract.

@ The Pay Category set forth at the beginning of this Contract will be contingent upon
provision of all the necessary documents proving the qualifications and experience
required by the Employer to be eligible for said Pay Category.

® Any new qualifications obtained after the beginning of the Term of Employment will
not subsequently change the Pay Category during the Term of Employment; the Pay
Category will remain as that agreed to at the beginning of the Term of Employment.

@ In the event the Employee works for at least 350 days upon renewal, then one year
teaching experience shall be acknowledged in accordance to the school’s fiscal year.

P EENCIED
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Article 3 (Duties)
The Employee shall perform the following duties in the educational institutions of the
undersigned Office of Education for the period indicated at the beginning of the Term of
Employment.
@ Assist Korean teachers with their English class(es) and/or jointly conduct English class(es)
with Korean teachers, and/or lead extracurricular activities or English camps;
@ Prepare teaching materials and lesson plans for English class(es);
® Assist with and/or lead the development and creation of teaching materials
related to English language education;
@ Assist with and/or lead activities related to the English language education and
other extracurricular activities such as but not limited to editing or creating
English documents, judging contests, conducting teacher training, working at
English camps, etc,;
® Conduct English conversational class(es) for Korean teachers, students, parents, etc.
® Perform other duties as designated by the Employer including various English
programs during the school vacation period.

(=)

=2 XHEmployer's Signature): I 02 XHEmployee's Signature):
— 46 —
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Article 4 (Supervision)
The Employee shall carry out the duties set forth in the foregoing Article 3 pursuant to

and under specific instruction and supervision of the Employer.

H5z= (187]7h)
@ At ASA s Ao RO 28 TR MWAAUXNY B D82 = AFMe M
O FAIE 19 7|7tz oty NgXiet mNgA; ZHof J(H74|°t01| e H“‘EQI 2ol7t
O, & A2 7|IUTRL0 Ats SRECH
1. Ch Aof gtzol 238 2Ol ofH YA SFAZE st DA 3E~2E)0 X330 X
Aeker Al 1d DJ2te| XA kS dfof Bt
@ LDEX7F O|RE =&ot = 2ot AGMIo BAIE 27 AR 228 Al

£
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= Y= 8% A A= M22 19 1287|210 BAlE ALME o= = = MMH
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@ DR AU USHEZUWAIZM EF ALE0|AMC 27830 JUHEtE, D& HEL
B2 B ALZOMe ZR27|ZH0] & DEASE 7[ZH0| AR ff=Ct mEtM 2 A2
M agolct

Article 5 (Term of Employment)

@ The term of Employment shall be the period of one calendar year set forth at the
beginning of this Contract (March - February). Unless separately agreed otherwise by
the Employer and the Employee, this Contract shall automatically terminate at the end
of the contract period set forth herein. In the case of Employee's First Contract with
the Employer or Renewal with the last day of February as the contract end date, the
term of employment shall be the period of one calender year set forth at the
beginning of this contract.

1. In the event the contract end date is not the last day of February, the Employee
shall be given a Renewal Contract, that is less than one calendar year, in
accordance to the school fiscal year (March - February).

@ If the Employee, for whatever reason, is unable to begin work on the date specified
herein, the Contract shall be rewritten to indicate the new one year Term of
Employment foregoing Clause 1. The Contract will only take effect on the day the
Employee actually begins work and the Term of Employment shall be a one-year
period beginning from that day forth.

® This Term of Employment is not and shall not be considered a continuation of any
previous Term of Employment with a different Provincial Office of Education. Hence, the
Employer shall hire the Native English Teacher as a new Employee.

Hex (ZFXI)
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Article 6 (Work Place)

@ The Employee shall work at any location(s) operated by the Employer, including
schools, Office of Education, training centers, or any other educational institutes, located
within the jurisdiction of the undersigned Office of Education.

@ The Employee may be asked to teach at more than one school under the Gyeonggi
Provincial Office of Education.

® The Employer may designate the Employee to work at the Office of Education, training
centers or other educational institutes affiliated with GPOE during the school vacation
period. In this case, the Employee shall not claim for any additional pay if the hours of
work fall under the regular Work Hours stated in Article 7.

H7z= (2FA7D)
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Article 7 (Work Hours)

@ The Employee shall work eight (8) hours per day including lunch hour for five (5)
calendar days per week from Monday to Friday and shall not work on Saturdays,
Sundays, Labor day (May 1%) and any national holidays of the Republic of Korea.

@ The Work Hours of the Employee shall follow the normal work schedule of Korean
teachers; however, such work hours may be adjusted by the Employer as he/she deems
appropriate within the bounds set forth in Article 7, Clause 1.

® Actual class instruction hours of the Employee shall not exceed twenty-two (22) hours
per week.

1. The Employee may be asked to teach an extra six (6) hours per week within
and/or out of the regular working hours without the Employee’s consent. Extra
class instruction hours shall not exceed six (6) hours per week without the
Employee’s consent.

2. If the Employee’s actual weekly class instruction hours exceed twenty-two (22)
hours due to supplementary class instruction, the Employee shall be entitled to
a supplementary class instruction pay of 20,000 KRW per hour or use it as
contribution holiday in which eight (8) hours of teaching will be considered as
one (1) paid leave day.

@ The Employee's teaching hours are twenty-two (22) hours per week. If the Employee
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does not fulfill his/her class instruction quota of twenty-two (22) hours per week, the
Employer may ask the Employee to teach classes in other subject areas, outside of
English, for the remaining hours.

® In the case the Employee shall use paid/unpaid leave or sick leave during the
Employee’s teaching hours, the Employer may require the Employee to make up
his/her teaching quota without overtime pay.

® The Employer may require the Employee to work non-instructional over-time hours in
addition to normal Work Hours. In this case, the Employee shall be entitled to
supplementary overtime pay in accordance to the Labor Standards Act.

@ During school vacation periods, the Employee shall participate in special classes or
English day camps up to twenty (20) hours per week within the bounds set forth in
Article 7, Clause 1.
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Article 8 (Salary)

@ The Employee shall be paid the amount set forth at the beginning of this Contract.
However, the Korean income tax, residence tax, medical insurance premium, the
national pension contribution, and any other tax or withholding mandated by the
various levels of government (and/or applicable to the Employee) shall be withheld
each month from the Employee’s salary.

@ The Employee's salary shall be liable for Korean Income Tax which will be finalized
through the year-end tax settlement. If the Employee retires in the middle of the
taxable year, the Employee's income tax due is finalized for the salary received until
the month of retirement based on the report of exemption and deduction from income
submitted by the Employee. However, the Employee, in accordance to Article 14 Clause
5, shall be tax exempt for the first 2 years of the Employee’s employment in South
Korea.

® The Employee’s salary shall be paid on the seventeenth (17") of each month. If the
seventeenth (17") of them on the falls on a Saturday, Sunday or national holiday the
salary shall be paid on the immediately preceding business day.

@ If the Employee has not worked all of the normal working days in a month, the
Employee’s salary for that month shall be prorated for the corresponding number of
days worked.

® If the Employee should be absent from work, for whatever reason, without having
obtained prior approval from the Employer, the Employee’s salary for that month shall
be prorated according to the corresponding number of unauthorized absent days.
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® The Employee shall not claim against the Employer any compensation and/or payment
other than those provided for in this Contract.

@ In the event the Employee, limited to Category 1+, renews at the same school, the
Employee may be eligible for a salary raise up to the maximum limit of 2,700,000 KRW
by increments of 100,000 KRW per year. The increase is at the discretion of the
Employer, neither automatic nor guaranteed, according to the Employee’s teaching
performance and contributions made toward the achievement of the educational goals
of GPOE.
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Article 9 (Entrance Allowance/Exit Allowance)

@ The Entrance Allowance shall be provided as a support for the Employee's entrance
into Korea for the purpose of fulfilling employment contract with GEPIK. Upon
beginning the Term of Employment, the Employee shall receive a 1,300,000 KRW
Entrance Allowance within one month (30days) upon providing all of the following
documents to prove his/her flight from home country into the Republic of Korea which
should not exceed fifteen (15) days prior to the Contract start date. 1) flight ticket or
ticket receipts (all of which should state the name and dates) and, 2) boarding pass(es)
or a verified copy of passports stamp(s) by the Employer. The arrival date shall be
discussed and decided between the Employee and the Employer. The Entrance
Allowance is not offered to the Employee who is renewing his/her contract or are hired
within Korea.

@ If the Employee successfully completes his/her duties set forth in this Contract for the
full Term of Employment specified herein and leaves Korea within ten (10) days from
the contract completion date, the Employee shall be entitled to an Exit Allowance of
1,300,000 KRW within one month (30 days) upon providing the necessary documents to
prove his/her departure from the Republic of Korea. To qualify for the Exit Allowance,
the Employee must provide a one-way flight ticket to his/her home country or itinerary
and ticket receipt (all of which should state the name and date) accompanied by a
boarding pass(es) or a passport stamp(s).
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Article 10 (Resignation)

@ The Employee shall perform the duties set forth under Article 3 hereof during the Term
of Employment set forth under Article 5 hereof.

@ This contract is binding unless the Employee gives a sixty(60) day written notice of
termination to the Employer.

® In the event the Employee fails to give a sixty(60) days written notice of termination to
the Employer shall be reported to the Korean Immigration Service and shall affect the
Employee’s ability to freely enter the Republic of Korea in the future.

@ In the case of the Employee’s resignation, his/her visa shall be cancelled.

® In the case of the Employee’s resignation without fulfilling the full year term, with the
exception that the Employee qualifies under Article 11 Clause 7, the Entrance Allowance
and Settlement Allowance shall be paid back to the Employer, and the Exit Allowance
shall be forfeited.
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Article 11 (Renewal of the Contract)

@ The Term of Employment stated in Article 5 hereof may be renewed, in one-year contract
terms only, by the mutual written agreement of the Employer and the Employee.

@ A written notification of renewal or completion of employment shall be provided two
(2) months, or sixty(60) days, prior to the expiration of the Contract.

® If the Employee changes schools and/or region in the Gyeonggi Province after
completing a contract, the subsequent contract is not considered a renewal if the name
of the Employer changes, and therefore the Renewal Leave and Renewal Bonus shall
not be given.

@ In the case of Renewal, pursuant to the foregoing Clause 1, the Employee shall be given
a 5 working day paid Renewal Leave (weekends and holidays exclusive; does not have to
be used consecutively) which shall take place during school vacations in the new Term
of Employment with the condition that the days do not conflict with the school
schedule.

® The Employer shall provide the Employee with a Contract Renewal Bonus of 2,000,000
KRW within one month of the beginning of the new Term of Employment. In such
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case, the Employee shall not receive an Exit Allowance for the completion of the
current Term of Employment nor shall the Employee receive an Entrance Allowance for
the renewal Term of Employment.

® In the case of Renewal that is less than one calendar year, all benefits foregoing
Clause 4 and Clause 5, in addition to Article 15 Clause 1 and Article 16 Clause 3, shall
be given on a prorated basis.

1. The Employee shall be given paid Renewal Leave and Paid Leave and Sick
Leave on a pro-rata monthly basis.

2. The Contract Renewal Bonus shall be given based on the number of days of
the Renewal term.

@ In the case of termination of the Renewal Contract, regardless of course or ground
thereof, the Employee shall immediately pay back to the Employer the 2,000,000 KRW
Renewal Allowance and the Renewal Leave specified in the forgoing Clause 2 shall
become Unpaid Leave. The terms for Paid Leave and paid Sick Leave shall be in
accordance to Clause 6 and the Exit Allowance shall be in accordance to Article 9
Clause 2 of this Contract.
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Article 12 (Termination of the Contract)
@ The Employer may legally terminate or cancel this Contract upon occurrence of any
one or more of the following events:
1. The Employee violates the laws of the Republic of Korea.
2. The Employee violates the Codes of Conduct set forth under Article 18, Clause 1 to 5.
3. The Employee works in Korea without holding the required valid visa (e.g. E-2 visa).
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4. The Employee fails to perform or unsatisfactorily performs any of the duties
stipulated in this Contract. In this event, the Employer shall provide a formal
written notice of unsatisfactory performance to the Employee. Three (3) or
more written notices shall be considered sufficient grounds for termination of
the Contract.

5. The Employee engages in any other employments (including any part-time,
private or self-employment, or online instruction) during the Term of
Employment set forth under Article 5 herein.

6. The Employee fails to perform his/her duties for more than five working days
without receiving prior consent from the Employer.

7. Any of the information provided in the Employee’s application is false or
inaccurate.

8. The Employee fails the medical examination in Korea in accordance with the
requirements of the Korean Immigration Office and/or the EPIK program.

9. It is determined that the Employee is prevented from or incapable of
performing the duties set forth under Article 3 hereof for any medical reason,
whether it is physical, mental or psychological in nature, including chronic
ailments such as Diabetes Mellitus, high blood pressure, chronic liver disease,
tuberculosis, neurologic disorder, substance or alcohol addiction, etc.

a. If requested to take a physical and/or psychological examination by the
Employer, the Employee must make him/herself available within two
(2) working days for the medical examination.

b. The Employee must complete a medical examination in Korea for the
purpose of working in Korean public schools. If requested by the
Employer, the Employee must submit the results to the Employer
immediately. All related expenses shall be borne by the Employee.

10. The total number of days of Sick Leave (both paid and unpaid) used by the
Employee pursuant to Article 16 hereof exceeds thirty (30) days.

@ In the event of termination of this Contract pursuant to any of the provisions set forth
in the foregoing Clause 1, the Employer shall pay the Employee a prorated salary
based on the number of days actually worked by the Employee.

® In the event of termination of this Contract pursuant to any of the provisions set forth
in the foregoing Clause 1, the Employee shall immediately refund the Entrance
Allowance and Settlement Allowance to the Employer pursuant to Article 10 Clause 5.

@ In such event, the Employer will not pay the Employee the Exit Allowance and the
Employee’s visa will subsequently be cancelled.
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Article 13 (Housing)

® The Employer shall provide the Employee with a single housing unit chosen by the
Employer. Housing selected by the Employer may be a leased house, a studio-type
room, an apartment, or dormitory. Any and all fees, charges, costs, taxes, expenses, etc.
incurred in using the housing shall be borne by the Employee. Such fees may include,
but are not limited to, electrical, gas, water, internet, cable, home phone service, and
building maintenance fees from the landlord.

@ The Employer shall provide the Employee with housing until the succeeding day upon
the Employee's successful completion of the contract.

® The Employer may choose to provide temporary housing for the Employee until
appropriate permanent housing can be obtained for the Employee.

@ If the Employee requests for the housing allowance in lieu of the single housing set
forth in the foregoing Clause 1, the Employer shall provide the Employee with 400,000

KRW per month as a rent subsidy upon the mutual agreement between the Employer
and the Employee. In this case, the Employee shall notify the Employer of his/her
decision to request housing allowance during the application stage.

® Once housing is decided, it shall not be subsequently changed during the Term of
Employment. Any and all costs incurred by the Employee’s decision to change
Housing during the Term of Employment shall be borne by the Employee.

® If the Employer provides housing to the Employee, the Employer may provide
appliances and furniture (refer to Appendix 1). The Employee shall not request or
demand any other appliances or furniture beyond those outlined in Appendix 1. The

Employee shall take the responsibility for the maintenance and repair of the
appliances and furniture provided by the Employer.

@ If the Employee uses the Housing provided by the Employer, the Employee shall leave
the housing unit in the same condition as when it was first occupied by the Employee
and the Employee shall be liable for any damage to the building and appliances
occurring during the period of occupied by the Employee.

The Employer shall provide couples housing only to married couples jointly employed
by the Employer. If the couple holds different last names, they must prove their marital
status with a marriage certificate or other relevant documentation.

H14x (7|EFS=Y)

DEAHE OREAOfA F35 302
NEAE DDA I UAL LR (LR EALLS A2 2 otk 7tF S Alo= 7t
E RUAY 28 =8 of 50%E XA[Jettt

DAEX7F AEE s0{ZE, HR|stu o 2F5t=
Xgeth (et=Ql WAA Z2F7Hbg0] £
DAEX7F 270w &5 27 Al A0l HZE <tu
B 27N ACE 1E&FE=

T, 3hu &5 257 Al 158
© THZMz=Fof 2ot HEAAFAH 27{510] 0|F 1t
WAMBHE HEst= BTS2

o
5
0o
kY
1
it
o
'_I
fot
)
rot
Ot
2
k|
u
re
n

Ao A= ofE 10TH

=
1o
+
o
o

® © 006

'_l
(Oa]
o
Ho 1l
lo
AT
i
s
El
re
oy
>
|.|-|
=
i
>
el
rot
o

r
ot

rg °
o
e 00
o 3=
P2
£0 ot
1 Of

oF
B
Pt
N
L
ot
e
B>
n
=
o
of
=)
=X

(=)

=2 XHEmployer's Signature): I 02 XHEmployee's Signature):




®

@

NEAE FUATEHRL| S0%(HE4H2| Of 45%)E LLER0A X|etch 0=, iUt
Ch X =F=xHo| 1A= AASE = ot=g HE I 2T MFE TUIaA2ST
of =St 2% SUAFEHRE 2 LS = Uk
OUgA= =870 got "22A B[N0 2,0 mat sign1gxtetel 13 0]¢e]
A= Ao Otg S E|XZ2S X2 2h=rC}

o B B T = —1 H = .

Article 14 (Additional Benefits)

@

@

The Employee shall be entitled to a one time Settlement Allowance of 300,000 KRW,
when he/she first begins the contract. This Settlement Allowance will not be granted in
the case of a Contract Renewal.
On behalf of the Employee, The Employer shall provide 50% of the Employee’s medical
insurance premium (including the medical insurance premium for the Employee’s
dependents (spouse and/or children) in the event the dependents of the Employee live
with him/her in Korea) pursuant to the National Medical Insurance Act of Korea.
In the case that the Employee is working in a remote area (as designated by the
undersigned Office of Education), the Employee may be eligible for a Rural Allowance
of 100,000 KRW per month.
In the case that the Employee is working at more than one school, the Employee shall
receive a Multiple Schools Allowance of 100,000 KRW per month for two schools or
150,000 KRW per month for three schools.
Employees eligible for exemption from paying Korean income tax during the period of
the first two years of employment in Korea must provide the following documents to
the Employer before the first payment of salary in order to qualify for the tax
exemption:
a. "Residence Certificate” issued by the relevant authority of the Employee’s
resident country
b. "Application for Tax Exemption” on non-resident’s Korean source of income
provided under the Korean Tax Treaty.
** If the Employee has already worked more than two years in Korea, he/she shall
not be eligible for tax exemption.
The Employer, on behalf of the Employee, shall provide half of the national pension
plan deduction (approximately 4.5% of the Employee's salary) pursuant to the National
Pension Corporation Act of Korea. Employees eligible for a pension distribution refund
must submit the required documents to the Korean National Pension Corporation when
they leave Korea after the completion of their Contract.
The Employee shall be entitled to severance pay according to the standard formula set
out by the Ministry of Labor (equivalent to approximately one month’s salary per
annum), upon successful completion of the duties set out herein for the entire Term of
Employment. The Employee shall receive his/her severance(s), based on his/her most
recent pay category, upon completing and leaving the Employer and place of
employment without renewal in accordance to the law(s) set by the Ministry of Labor.
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Article 15 (Paid Leave)

@ The Employee shall be entitled to a vacation period of a total of twenty (20) working
days during the Term of Employment set forth under Article 5 hereof. Paid leave shall
be divided and taken at any time when school, or classes, are not in session, and must
be approved by the Employer at least fifteen (15) days in advance. Saturdays, Sundays
and Korean national holidays do not count as vacation days.

@ The Employee shall note the difference between school vacation and Paid Vacation
days; the Employee is expected to fulfill normal working duties during the school
vacation period unless the Employee has received prior approval for Paid Vacation or
Unpaid Leave during the school vacation period.

® During the school semester, the Employer may allow the Employee to not come to
work on the day(s) when the school is closed for in-semester school holiday(s), school
anniversary day(s), etc. and these days will not be considered part of the Paid Leave
set forth in the forgoing Clause 1.

@ In the case of tardiness, early leave and other absences during the work day and/or
half-days of Paid Leave, regardless of the number of days over which they occur, each
set of eight (8) accumulated hours shall be counted as one (1) day of Paid Leave.
Totals of less than eight (8) hours will not be counted.

® Upon termination of the Contract, regardless of course or ground thereof, Paid Leave
will be calculated based on a pro-rata monthly basis.
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Article 16 (Sick Leave)

@ The Employee shall be entitled to a paid Sick Leave in the case of any illness or injury
which prevents the Employee from performing the duties herein only with the expressed
consent of the Employer. The Employee shall notify the Employer of any absence due to
sickness no later than (1) hour prior to the Employee’s duties.

@ A practicing doctor's medical report shall be required for any sick-leave periods taken
exceeding two (2) consecutive days or upon the request of the Employer. Reports from
a physician must be submitted to the Employer on the first day that the Employee
returns to the work place.

® If the Employee requires a Sick Leave of more than eleven (11) working days during the
Term of Employment, any Sick Leave days beyond the 11-day limit will be unpaid.

@ The total number of days of Sick Leave (both paid and unpaid) used by the Employee
and the reasons for taking Sick Leave will be included in the Employee’s Personnel
Record Card, which shall be utilized by the Employer to evaluate the Employee’s
conduct and determine the Employee’s contract renewal.

® Elective cosmetic surgery or treatment including laser surgery or any complications arising
as a result of this type of surgery or treatment will not be considered for Sick Leave.
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Article 17 (Special Leave)

@ The Employee may take a paid Special Leave for a number of days as set forth below
for each of the following events stated herein only with the express consent of the
Employer: The duration of the Special Leave, excluding maternity leave, shall not
include Saturdays, Sundays and national holidays of the Republic of Korea.

1. Five (5) days for the Employee's marriage, one (1) day for the marriage of
the Employee's child.

2. Five (5) days for paternity leave.

3. Five (5) days for the death of the Employee’s parents or spouse or
spouse's parents; two (2) days for the death of the Employee’'s or spouse's
grandparents; two (2) days for the death of the Employee's child or child's
spouse; one (1) day for the death of the Employee’s or spouse's siblings.

4. In case of a female Employee, ninety (90) calendar days (including
Saturday, Sunday and Korean national holidays) shall be granted for a
maternity leave. In the case of maternity leave, only the first 60 days shall
be paid leave; the last 30 days shall be unpaid leave.

@ A pregnant Employee who is fewer than 12 weeks pregnant and/or more than 36
weeks pregnant shall be entitled to two (2) working hours deduction a day. In order to
apply, the Employee must submit a doctor's certificate not fewer than three (3) days
before the commencing day of deduction.

® Female Employee with a child aged less than one year shall be entitled to
thirty(30)-minute-nursing time twice a day.
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Article 18 (Codes of Conduct)

@ The Employer will immediately report the Employee to the appropriate agencies once
the Employer becomes aware of any illegal action(Narcotics, etc) by the Employee and
the Employee shall be subject to prosecution and punishment according to Korean law.

@ The Employee shall not behave in any manner which may damage or tarnish the
reputation of the teaching profession in general or of the EPIK program and the
undersigned Employer in particular during the Term of Employment.

® The Employee shall observe and comply with any codes of conduct and dress
applicable to Korean teachers.

@ The Employee shall not engage in any other employment (including any part-time,
private or self-employment, or online instruction) during the Term of Employment set
forth under Article 5 hereof.

® The Employee shall not be involved in any activity which could cause harm to the
students or be of detriment to the reputation of the school.

® Employees must not disclose any confidential information about their co-workers,
school or program that they have acquired during their term of employment and must
return the acquired confidential documents or materials to the Employer upon the
completion/termination of the contract. In accordance with the Ministry of Education
regulations, the Employee must sign a security pledge both at the start of the contract
term and upon completion of the contract term.

@ The Employee shall be responsible for any expenses regarding visa documents, medical
examination(s), and residency forms for the purpose of residency and employment in
the Republic of Korea.
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Article 19 (Completion of Mandatory Orientation and Training, and Evaluation of
Teaching Performance and Conduct)
@ The Employee shall complete all training deemed necessary by EPIK and/or Gyeonggi
Provincial Office of Education.
® The Employee shall not claim additional compensation for any portion of the mandatory
training (e.g. orientation, workshop) that falls within the Term of Employment.
® The Employee shall participate in any training program(s) upon request of the Employer.
@ The Employee shall sincerely participate in the Evaluation of Teaching performance and
Conduct required by the Employer.
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Article 20 (Indemnlf' ication)

@ The Employee shall be responsible for any liability or damages arising from or in
relation to any negligent, faulty, or illegal activity during the Term of Employment
under this Contract. Therefore, the Employee shall agree in written form to provide
300,000 KRW per month to the employing school’s administration office either on or
by the eighteenth (18™) of every month for the first three (3) months of employment
until it amounts to a total of 900,000KRW.

@ If the contract is terminated or cancelled under Article 12 (Termination of the Contract) or
by the employee's request regardless of the reason, the employee shall indemnify the
employer against any damages that may occur due to the termination of the contract. The
damages in regards to this Article 20 include, but are not limited to, any Housing fees
which the employer incurs after the termination of the Contract.

® The Employer shall check the leased facilities and financial matters arising from the use
of them by the Employee before the Term of Employment is completed. If any liability
or damages are found, these shall be confirmed in written form by the Employee, who
will be indemnified from the security deposit pursuant to the foregoing Clause 1. In
the case that housing damages or fees owed exceed the security deposit pursuant to
the foregoing Clause 1, the Employer is entitled to be paid additional compensation by
the Employee up to the amount owed. The Employee will be refunded their security
deposit within one (1) month after the completion of the Contract if there are no
liabilities or damages. Employees with their own housing arrangements as well as
married couples who are both employed by GPOE shall also be required to provide
the deposit to his/her respective schools.
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Article 21 (Consent to Limited Release of Information)

@ The Employee grants his/her consent that the information in the Employee’s application
form and/or Personnel Record Card may be used for the purpose of statistical data
collected by the Employer and/or the Korean government, for his/her contract renewal
with his/her current Employer or his/her new application to other provinces.

@ The Employee agrees that the evaluation results stipulated in Article 19 Clause 4 may
be used for his/her contract renewal with his/her current Employer or his/her new

application to other provinces.
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Article 22 (Govermng Law, Language and Venue)

@ The terms of this Contract and the rights and obligations of the parties hereto shall be
construed, interpreted and determined in accordance with the laws of the Republic of
Korea.

@ The governing language of the Contract shall be Korean. The English translation of this
Contract is for the purpose of convenience only.

@ If a dispute or disagreement should arise in connection with or out of this Contract,
the parties hereto shall first try to resolve it to the mutual satisfaction of both parties
and in accordance with the principle of good faith.
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Article 23 (Signature)

@ In witness whereof, the parties hereto sign the Contract in triplicate on the date
entered below with each party retaining one copy and submitting the third copy for
the Employee's visa application.

@ The principal of the school where the employee is working has the right to demand for a copy
of the contract for the purpose of management, in which the employee should submit a copy to
him/her.

I'FE

MHA (Date): 20 . . . AMH (Date): 20 .
gX &2l (Employer's signature): 18Xt M (Employee's signature):

A7\l 2net

, o 8% (Name):
Superintendent of Gyeonggi  Provincial

) . ) Passport/Arc No:
Office of Education, Republic of Korea
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<YH1> FAHG 717 U HIE FYUSE
<Appendix 1>

Following is an
Employer.

inventory of the appliances and furniture provided by the

Please note that the situation and size of accommodation varies. Thus, some items
may not be provided if these items are unable to be reduced in size, if space
does not permit, or if they are not otherwise pre-installed.

Under the "Received” column, please initial if you have received this item.

Under the “Condition” column, please write “Good, “Fair or “Bad”

I,\tlim [tem Qty | Received | Condition l,flim [tem Qty | Received | Condition
= Furnitures and Appliances
2 25
L Bed 1 6 Wardrobe 1
5 S 1 7 JEAHIOIX 1
Refrigerator Gas range
NIED| o
3 | Washing 1 8 'Jﬂ. 1
. Chair
machine
=1a[s]Ps ZHAL
4 Television 1 9 Desk 1
U TN 24
5 | =% 1 10 | Vacuum 1
Microwave
Cleaner
= QOptional (at the Employer's discretion)
&g E
£=
EAHD| &3]
1 Electric rice 1 14 Telephone 1
cooker
or Toaster
&HED| &J|Ck2l0|
12 Electric Fan 1 15 Electric iron 1
AT} AlEH
13 Sofa 1 16 Table 1




2018 HOo{BIgo|ExwA} &2 U XA
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=HE JI7 L HIS 2==2HA
ROOM INVENTORY AND AGREEMENT

= =

The location

CH O Rt
The loaner

INE=PN;
The user

~ HEAE Inspector (signature)
A& &1 Before date ' ‘

201 w2t Witnesses (signature)

INE=PNS User : (signature)

o HAHAZE Inspector : (signature)
A= 201 After date . .

001 w2 Witnesses (signature)

INE=IN; User : (signature)

a2,

o

HEEOEXZW

ol

« 252 MN3st S EMotA E= 2SS0l BAAE X 22 I
A= no 2t J|UBHAAIL.
Inventory: Inspector should check off each item present. Teacher should acknowledge

00

by initialing each item. For any item not present, inspector should enter an X, and

teacher should write "no."
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(Agreement Letter for Security Deposit)

1. 2 A OlHLI0A HOSA2 =olE8, Wal, PP L= 0|2t 2ot 2dE = U=
ol tHatS WASA0H 2061 fIot DEAE LIAEXS SSE 20t AHM0 2ESHE B8
Ch. 2 ===%H 0HE 300,0003% 3JHE2t & 900,000 LUEXIF SFEAWN OIXIStCH 0l
900,0003 2 WLEXIL =EHE A FRU, Ze8 2RI INEZWUSE 4ot sl 2F 0= 3
U< H=T

2. WAEXY AHALZNA NEN= O AIEES 0183 10 2= MHEAE S0 e MEEZ
= &AoHY 2= oIt UAS 2 LWASKUH A EQlotd AHMN K S2& sHe=z iy
ZXotd, BFEE JFR0Ues FIOIZ2 LASKUA S Q760 0F &ttt LIASXIOF A= oIS T
st =o HAo oRE [ote &oit 82 ZR0U= MM SH 28 2UE At &g = 8 & 0
Li BHEtokodoF sttt
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. The Employee shall be responsible for any liability or damages arising from or in relation to
any negligent, faulty, or illegal activity during the term of employment. Therefore, the Employee
shall agree in written form to provide 300,000 KRW per month to the school administration office
for the first three (3) months of employment until it amounts to a total of 900,000 KRW.

2. The Employee who has their own housing arrangement and married couples who are both
employed by GPOE shall also be required to provide the deposit to his/her respective schools.
The Employer shall check the leased facilities and financial matters arising from the use of them
by the Employee before the term of employment is completed. |f any liability or damages are
found, these shall be confirmed in written form by the Employee, who will be indemnified from
the security deposit pursuant to the foregoing 1. In the case that housing damages or fees owed
exceed the security deposit pursuant to the foregoing 1, the Employer is entitled to additional
compensation up to the due amount owed and the Employee will be refunded their security
deposit within a month after the completion of the Contract or in the event that the Employee
terminates his/her Contract.

=012 2 S2AMU HAIE =oHHAEEZ 900,000_12 WX S5t CrSd 201 AFELICEH
| (full name) hereby agree to provide the security deposit of 900,000
KRW at the school pursuant to the agreement above.

DEI(EWE)S MY(Le &) musxe A9
Employer's Signature or Seal Employee’s Signature

(School Principal)
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Native English Teacher Record Card Photo
Family Name Alien Registration No.
Given Name Gender / F
Date of Birth mm / dd / yy Nationality
University Degree
Permanent
Address
Mobile No.
Home No.
Phone Emergency
Contact
Relation with the
Employee
E-mail
Specific Information
Employment
Status Remarks
Term
o) EXa 87 23z Xa
T o8 S 1 A= 7
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A 7 EUJUYAIR L TELAEA (hikorea.co.kr)
W =22 ASIE [EX H34SAMA]
SstME M (AMIA)
APPLICATION FORM (REPORT FORM)
O g2 AMEd SELECT APPLICATION
[ ]2 55 [ ] MExAHe =52t

ALIEN REGISTRATION

=EE2xs XH =] e

s=8 MEd

REISSUANCE OF REGISTRATION CA
H 7712 AFBIIE

EXTENSION OF SOJOURN PERIOD
HFAH #F st

CHANGE OF STATUS OF SOJOURN |

ENGAGE IN ACTIVITIES NOT COVERED BY THE
STATUS OF SOJOURN
] 22HHE - T}

L

/A

il
WORKPLACE

PHOTO
01 HEALE (35mmx 45mm)

RD CHANGE OR ADDITION OF Q=0 =2
2 =5 A
[ ] M=t (e, 55 SEZ Mo Aot
REENTRY PERMIT (SINGLE, MULTIPLE) AtRl 2 &

[

] MEA HAND

ALTERATION OF RESIDENCE

Photo only for
Alien Registration

- o _ (Reissued)
[ TAFAA £ [ ] S5AtE #HAAD

GRANTING STATUS OF SOJOURN CHANGE OF INFORMATION ON ALIEN REGISTRATION

Ao A Surname W Given names EFHE o E RERY
Name In Full Gender [ 10 F
MAYY = 9RO SEM S A E 2 eselsSEHT St =5
Date of B\rth or Year Month  Day Registration No. Nationality
Alien Registration No. (If any) i : : /

: - Others
oA #HE o Xt oA 7E7|2

Passport No.
Hsiel= L F4

Address In Korea -
Mz} 5 Telephone No.

Passport Issue Date Passport Expiry Date

Ecf X3} Cell phone No.

2= T et HS
Address In Home Country . Telephone No.

o Sex MRS SN S HE
25X Current Workplace Business Regstration No. Telephone No.

Workplace o™ 27X AMHRSEHE HMEt HS
New Workplace Business Regstration No. Telephone No.

U= A 7R Intended Pericd OF Reentry olH & E-Mail

BHELE AEHE(QZOISE U

o x

QI=RISEE MLz AE ApiRt 7(xH)

Refund Bank Account No. only for Alien Registration

A2l Date of application A&l M3 EE= 2l Signature/Seal
Amol MEME | ISelmpRl AdHE, HE SRMTAKABSHIAE 5 HRARS MFARE - AHTRE HPMF 2D
cemos soae | FLEEEIE AUTA, SE scRNRARISEESIIIE S BRAR 2 NANSES ArE, HelSTl
SEETE I AlgneEuM, HMUSSE AR, FUSEE § - 20| HEMFE2 =0 e B2
HHHEE BE0|E E2|A (Consent for sharing of administrative |nformat|on)

2ol2 0| A P2/t Radslo] B 2220 I MARRE | Hizexof U2 HAXES SE0/E3 S5101 2o HY ST =l AlEES
stolsk= Zdofl Selghict *Z2|5HK| ofshz ZﬁcﬁO{IL AlEolof BF B MEE MEsl0{of B

l

related documents yourself.

the undersigned, hereby consent to alliow al! documents and information required for the processing of this application to be

viewed by the public servant in charge. As specified under E-government Law, article 36. +If you disagree. you will present all

el Mg feE 9 AeIo| HiR A} MY e ol AlFele B s 1 A s 2l
_ Applicant ~ signature/seal Souee of gplicnt ~ signature/seal Fatrer Abtrer of gplicant signature/seal
& & Bt (For Official Use Only)
7= AlE | Ezg=EY HRX1 HESIET
e Al ARt HeHs
s | = , HF A
SI7HAILD) AfEH | STHAID) A 7t Mz
o Hw7I2
| ER= E s
pe| XK ;
1 7t =
i - L

2| 2 Reverie Samp Here) /
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2018 HO{TIHo|ExwA 22 U Z2|X]|

YA 9 U XIYH AYN

f’y( FIISHSY HOIIYOILTAA UEIXIY| ABM

Neggzs? Application for Entrance/Exit Allowance

Name

Alien Registration No.

Allowance Type (V) [0 Entrance Allowance [ Exit Allowance

Name of Bank SWIFT Code
Account Number
Name of Airport Flight Number Date
(&) (g=H) (=)
City of
Flight Schedule Departure

(L ZA)

City of Arrival

(=3 2%

[1 Receipt (22=Z) or One-way Flight ticket (HE&2H)

Attached Proof of
AND
Documents (V) . . - o
(MBS zuNE) [] Boarding Pass(E=3d) &2 or scanned copy of Passport
=sTE een arrival Stamp (EL2EQIAII}I Rl AZHL 02 ALR)
2012 Huet MAst DEA AN HeZ0| oA, (2/==) XIH|Z of2fjet 20| AEgL|Ck

I would like to apply for my (Entrance/Exit) allowance in accordance with Article 9 of the

contract.
Date :
Name(Print): Signature:
*** OFFICE USE ONLY ***
SUME | BE 3 | FS/e-ticket S5 of AL

2l

g 3 2 9l

Allowance Paid LYY (S0 Approved by :

70 sMEN, HIENDS



A 10 2F YTE oA
/] O =3 =
= 2 &4 & =2
(Attendance Record)
© ZZ : oI EXZ WA (Native English Teacher)
O 42 (Name)
JI2t = Y Al(Date/Time) —— ZTH
(?g) =S DEXI L= Al 2F MESC (A&Tgﬂ) el w mes;
ype) | —RH | - UAl2 ST pplicant Hea o= W
(From) | (To) | (days/hrs)) | (Reason) téggﬁgr) Pri(r¥ol?;)eal) (Principal)




2018 RAOBIKOIETAL BE W BIXIY

DA 11 Ex BMA OA|

[o o |

S M A
EARNING STATEMENT March, 2010

School

(District), Gyeongi Province,
South Korea

NAME:
GROSS PAY(M ST ZH) DEDUCTION(&H|)
BASE PAY (£8) INCOME TAX(2SAM))
RETIREMENT PAY(E| 2l &) - RESIDENCE TAX(Z=2IA|)
INCOME TAX
Ct -
OVER TIME PAY(Zx1t=2h RETURNED(4 S A £H2) i
RESIDENCE TAX
olrl/H X/H| 1 - -
ALLOWANCE/ PENSION(S12 )

TRANSPORTATION(x S H])

= HEALTH INSURANCE
Bonus [S Ea (?_-Ijol-E-é_ﬁIE)

REMOTE AREA BENEFIT

LUNCH [1&/8 ] -

ADJUSTMENT OF
HEALTH INSURANCE -
(HZEgte

STAFF FELLOWSHIP FEE
[ E/ X 53]

TOTAL (2HA) - TOTAL (&A)

NET INCOME

Date:

72 suEN, HIENDS
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2018 HOo{BIgo|ExwA} &2 U XA

YA 13 XA AHA

¢ 7( PINZTHEY HOIUYOIREMAL X H 2421 Y A

% i

N GPOE NET Renewal Application Form
Name

Alien Registration No.

Current School

Current Contract Term

Current Level 03 b2 OHd2+ O1 O+ 0OS

L] | want to renew my contract for another year.
] | want to renew my contract for another year at a DIFFERENT

SCHOOL in Gyeonggi Province.

Renewal ** Please note that work place transfer requests are considered on a case by case basis
(Please check one) and are not granted to all applicants.

(] | DO NOT want to renew my contract.

State the reason for leaving:

1. How would you rate the current condition of your health?

O Poor O Good O Excellent
2. Have you ever been under the suspicion of drug or any
Self Health Evaluation: other substance abuse or possession?
O Yes O No

If Yes, please explain the situation.

I swear under penalty of law that the above statements are true to my
knowledge and I promise to provide the necessary documents proving the above
statements upon request of the Employer. I understand that giving false information is
subject to dismissal of the contract.

Date :

Name(Print): Signature:

*** OFFICE USE ONLY ***

1. EVALUATION:
2. DECISION: [0 ACCEPTED - LEVEL ( ) [0 DENIED 0 ON HOLD

74 SMEM, HIENTS



A 13-1 TH EI|AM

2 BITaS%E HO{DIPO{EETIAL XA 24FE I ZHA]
'l:\, J/ GYEONGGI PROVINCIAL OFFICE OF EDUCATION NET
CONTRACT RENEWAL RENUNCIATION STATEMENT

1. NET Name :

2. Alien Registration Number :

3. Name of School :

4. District Office of Education :

5. Current Contract Period :

6. Reason for Renunciation :

I declare that I do not wish to renew my contract as a Native
English Teacher with Gyeonggi Provincial Office of Education.

2010.

Signature:
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2018 HOo{BIgo|ExwA} &2 U XA

WA 17 TSHUDE LOIN A

DRI B BHOIA

Completion of Contract

| |
M2 [Date of Birth]:

[Full Name]:
= [
HHS [Passport Number]:

of =)

= A [Nationality] :

F =20l LA= J| 280 MZ8 AH2%D[2H0]
2010 ¢ = oz otz gLt Metd 2 JI120AMdeE

The Native English Teacher mentioned above hereby completes his/her

employment with [t HE0IE] on this day of [LRH].
After the completion date, [t W HS0IE] is no longer obligated
legally.

Principal

OO Elementary School (& ©l)
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2018 HO{RIFOE= WAL EE

E|ZIZ FTM oA

A1 19 S
A X
gxZ H7A
Application for Severance Pay
o9 FUE=EMHS
(Name) (Registration No.)
MED| 2t XSS
2120 (Contract (Phgognre;i)
g7el Period) ]
(Applicant) =4
(Address)
28y HEHS
(Bank) (Account No.)
Y FoE=EHS
(Name) (Registration No.)
M S
SESHY! (Phone No.)
(Retiree) = A
(Address)
A [SESEIpY
(Office) (Retirement Date)
22 1, ¥R0 AHSOIEE AL2(Bank Note Copy) 18
2. AL (Uel=de HLR)

2010

& 0ol (Applicant) M = (Signature)

o

i
£
02
+
Q'E
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0 E A A E QA

Certificate of Employment

N o [Full Name]

MEAS 2 [Date of Birth] :

= & [Nationality] :

A & [Gender]

I AMES SN 2010 @ 2 d2H 201 @ & LAl &
HEIGHEXZWAIZ 2FRot%US=S SZ&

(¢ DA AD|2H )

This is to certify that the above person worked as a Native English
Teacher at School from to

His duties included:
— Conducting approximately 22 hours of English classes and other activities every
week for Korean school students[Duty hours are total 40 hrs weekly].

- Preparing teaching materials for his/her own English classes.

2010

0
0
EJ
N

g
0

)
02

Jol

Principal of

86 sMEM, HEZNRS



A 21 Abed ZP1A ofjA|

/] —

AFAL BHOI A]

Confirmation Note

Date:

Native English Teacher's Name:

(print or type) (signature)

-

2010 & 92 15 &t L= 2AZ|WAIHH HEGHA 2D 2
OE D:IZO|- A|./\IO| OIALUJ}
1. Do you confirm that you were absent from work on the 15th
of September 2010 , without notifying your co-teacher (in
advance)?

Yes No
2. 2010 ¢ 108 5 M &istd of XD A5 AldotH 7
OILHOIl MI=olOF dl= AT QtS MEGHAI L2 AFAO| USLID?

2. Do you confirm that you have taken a an of 'Work at Home'
on the 5th of October 2010 , but you have failed to submit a
lesson plan within 7 days?

Yes No
Co—teacher's Name:
(print or type) (signature)
Vice Principal's Name:
(print or type) (signature)

A= us(EMslugn) 87
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2018 HOo{BIgo|ExwA} &2 U XA

A 22 MEHBLT oAl

MAAINH
Warning Letter

Date:

Name: (20{8l Hd9H)

Title: Native English Teacher

Type of Warning: (First/Second/Final) Warning

First, ...
Second, ...

Third, ...

Principal requires that you must not repeat the offenses
above, and that you must comply with the regulation of
school affairs.

Principal of OO School (Name)
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F
N
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M8 HOHMOIM YA

S OoFA SN
Pledge of Confidentiality

| will not disclose any confidential information
about my co-workers, school or program that | acquire
during my term of employment or take advantage of it for
personal reasons. Should there be any disclosure, | will

bear full legal and financial responsibility for damages

that it may cause. (202 22 J|2t & XSE HY & 5
R N2BE SAGIHUL AFROZ 0|26HA %2 210/, ot =
Ast ol ZAst =0oH0ll CHoH HHAGHLD, SIS ALA ZHS

O
o

o
®

Q
x
02
o
N
o
~

/ (YYYY/MM/DD)

Native English Teacher(A 2t Xt)

Name(&d) : (Signature)

Executive(A 2F & &4 X})

Position(& <)

Name(& ) : (Signature)

A=

JIIﬂ

Matwgan) 89
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SOk 2F A
Pledge of Confidentiality

Upon completion or termination of the contract, |
will not disclose any confidential information about my
co—workers, school or program that | have acquired
during my term of employment or take advantage of it for
personal reasons. Should there be any disclosure, | will
bear full legal and financial responsibility for damages
that it may cause. (2212 && & 22 J|2t & XISs 4L
S =2 AIE =oAL AHE2Z 0|=otAl 2= A0IH, et
2 =&

2 of Mol= Zdst =off0ll ol Biatoly, BlI-&ARa

Dated(MEg) : 20 / / (YYYY/MM/DD)

Native English Teacher(A 2t Xt)

Name(& ™) : (Signature)

Executive(A 2 & &4 X})

Position(& <) :

Name(& ™) : (Signature)
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Contract related expressions

term of Contract

contract form/ signed contract
complete the contract

re-sign the contract

Salary level

Certificate of Employment

the national pension contribution
health insurance premium

pay day/ pay slip/ monthly pay
Single Entry visa/ Multiple Entry visa
visa extension/ visa status
processing fee

withhold from your salary
settlement allowance

reference letter

severance pay

copy of Certificate of Business Registration

Work related expressions

absence/ tardy/ early leave
unofficial leave for personal reasons

Calendar day

Working hours/ working condition
class instruction hours per week
overtime instruction pay/overtime work
official trip

paid leave/unpaid leave

medical doctor’s note

Housing related expressions

home appliances

housing utilities

monthly maintenance fee
security deposit

housing subsidy(allowance)

key money for renting apartment

Instruction related expressions

in-service training
after school program
teaching resources
classroom management
discipline students
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